
Kia ora koutou, 

One hundred issues of Catapult is something worth 

celebrating! The first issue was published in 

November 1993 and over the years has been edited 

by a number of diligent and enthusiastic volunteers. 

We couldn’t put this together each issue without 

generous contributions from librarians around the 

country and we hope that you will enjoy the 

summary of what’s been going on in Kōtui 

cataloguing as well as two articles by Erika Arthur 

describing two projects that  relied on different ways 

of thinking about and approaching metadata 

creation and management. From the overview to the 

deeply technical, it’s always interesting to hear what 

other libraries are doing with their metadata. 

Our back issues make for fantastic summer reading, 

but whatever you’re doing and wherever you’re 

going, thanks for taking an interest and here’s 

looking forward to the fun of cataloguing in 2019. 

Happy holidays, all! 
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LIANZA CatSIG news 
 
 
DescribeNZ update 
 
The DescribeNZ moderators group are working on a refresh of the site with the 3R project 
underway and the introduction of the IFLA Library Reference Model last year. Once it is 
finished early next year, we will be asking the cataloguing community for any suggestions for 
new content so we can improve the site to meet your professional development and training 
needs. We would also be interested in including more cataloguing policies from other New 
Zealand libraries. 
 
Joanne Rowan 
 
 
 
ORDAC 
 
The CatSIG representatives on ORDAC have been busy responding to requests from the RSC 
as the text of the new Toolkit is being finalised. One of the tasks assigned has been to 
contribute to identifying and eliminating areas of Western bias within the language and 
conceptual structure of the draft guidelines. 
 
We would love to hear from cataloguers who identify as Māori, Pasifika, or other indigenous 
affiliation, and who would be interested in contributing to this work. Please contact ORDAC 
representative Chris Todd at  Chris.Todd@wcc.govt.nz for more information. 
 
 
 
 
 
 

Kōtui Bibliographic Practices and Policies 
By Kōtui Application Specialist Ruth Lewis 
 
Kōtui is a shared library management and resource discovery service used by 37 New 
Zealand public library services. Kōtui uses a single common bibliographic database built 
from the aggregation of each library's bibliographic data. 
 
We had a number of cataloguing policy documents, developed by previous cataloguing 
expert groups, trainers, or out of discussions on the Kōtui email lists. None of them had been 
reviewed since they were written, and most didn’t take RDA into account. They were also 
disjointed and badly in need of revision. 
 
A Cataloguing Working Group was convened to “develop a set of multiple format 
cataloguing specifications for Kōtui libraries to use in-house or with shelf ready service 
suppliers.” The brief was to review the documentation, update it, and embed RDA elements 
in the updated version. 
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Members of this group are: Andrea Simonsen (Dunedin), Alan Baker (Dunedin), Linh Wong 
(Tauranga), Gail Clark (Upper Hutt), Shannon Simpson (Palmerston North), Ruth Lewis 
(Kōtui), Charlotte Christensen (National Library) and it is ably chaired by Linda Geddes 
(Dunedin). 
 
The Cataloguing Working Group first met in May, and has been meeting most weeks since 
then, using the GoToMeeting software. The main policies were reviewed paragraph by 
paragraph, ending with a 43 page document with 9 appendices. 
 
In August Kōtui cataloguers met for a half-day meeting in Wellington following the CatSIG 
professional development day. The draft documents had been circulated in advance on the 
Kōtui email lists so that attendees were able to contribute to discussions and give useful 
feedback. There was an excellent turnout for this face-to-face meeting and feedback given 
was that the workshop was useful.  
 
The combined document now covers: 
• minimum requirements for bibliographic records 
• minimum elements for acquisitions/order records  
• authority records 
• multi-version records (for fiction only) 
• specific terms for recording extent (300 field).  
• genre/form terms for children’s and young adult material  
• guidelines for series 
• guidelines for cataloguing DVDs and Blu-rays 
• geographic subdivisions for Australia, U.S.A. and Canada   
• example records 
 
One of the unique practices we have is a multi-version policy for popular fiction titles which 
attract many requests. There are specific criteria and procedures for these records, including 
using 029 tags to record extra ISBNs. We also have local genre headings for children’s and 
young adult material e.g. “Children’s graphic novels” and “Teen audiobooks”. 
 

Once the document was finalised, it was submitted to the Kōtui Managers Group and then to 
the Kōtui Board where it was approved and endorsed. The Board also endorsed the 
continuation of the Cataloguers Working Group to promote the agreed policies, provide 
strategic direction, leadership and training in cataloguing, respond to new cataloguing 
developments and generally offer support to cataloguing members of the Kōtui consortium. 
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How to describe 12,700 LPs in 6 weeks – 

the National Library of New Zealand 

Overseas LP project 
By Erika Arthur, Senior Collection Description Librarian, NLNZ 

 

 

 

 

 

 

 

 

 

Earlier this year we embarked on a short term project to describe the National Library’s 

uncatalogued 12” LPs. The collection consists of donations made by individuals and 

organisations over the years, for example Radio NZ, and contains a wide range of music from 

classical to popular. We estimated there could be as many as 15,000 LPs – a daunting task to 

tackle in a few weeks!   

 

We had temps available to work on the project, so my cataloguing colleague, Anna Veritt, 

and I sat down to work out the process. We felt a bit out of our depth working on an end-to-

end project like this, but within a few days had established a workflow with help from 

colleagues in acquisitions, processing, and collection delivery. 

   

We used Excel to record the data, MarcEdit to manipulate it, and imported the brief 

bibliographic records into Alma using a dedicated import profile. We had to be aware from 

the outset that this was a descriptive project rather than a cataloguing one and this distinction 

impacted on many of our decisions. These ranged from data chosen to describe each LP, to 

the creation of duplicate records. 

      

Process 

We used the following key pieces of information to identify each LP:   

• Title 

• Performer 

• Record label 

• Date 

• Publisher number 

• Number of discs 

• Series and series numbering 
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The temps took this information from the container (i.e. the record sleeve) because it was 

faster and involved less handling of the items. They entered the data into a spreadsheet, and 

barcoded and labelled each item. We printed call number labels in bulk using MS Word, 

because it wasn’t practical to use our normal Alma one-by-one processing workflow.   

 

The temps retrieved the LPs from the basement in trolleys, and re-shelved them in a new 

sequence.   

 

Each day we compiled each temp’s spreadsheet into a master spreadsheet, and used MarcEdit 

to convert this data into a .mrc file using a MarcEdit template and task list. We then imported 

the file into Alma using an import profile created for the project, which generated the 

purchase order lines, holdings, and item records.   

 

Once the records were in Alma, we received and scanned in the items. The receiving was 

done 20 items at a time. This functionality in Alma has since been improved, so the process 

would be much faster now. 

 

The barcodes were scanned in using our in-house script that allows multiple items to be 

scanned in at a time, rather than the usual Alma one-by-one process.  

 

Half way through the project our workforce was doubled with the addition of two temps.  

Once they were up to speed, we imported an average of 500 bibliographic records a day. 

  

   

   

   

    

 

 

 

 

 

 

 

 

 

 

 

A typical short record from 

the project 
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Description issues 

The temps usually recorded the data for the title in the order the information appeared on the 

container (top to bottom), so the resulting 245 often contains statement of responsibility 

information. Or in the example below, the 245 includes information that would normally go 

in a 505 contents field and/or a 511 performers note.  

 

However it’s all keyword searchable and a descriptive project only, so we had to forgo the 

finer points of cataloguing!  

 

A short record from the project with extra information in the 245 field  

 

Another problem was typos. We tried to scan the data to pick up errors but some still escaped 

the net. Foreign language classical LPs were particularly tricky to transcribe, with unfamiliar 

titles and composers.   

 

We knew that duplicate records would be created in Alma due to our workflow, but we had 

to accept this as an outcome of a descriptive project.  Duplicates were created because: 

• we didn’t search Alma or WorldCat to find existing records 

• we took the data from the container rather than the preferred disc label 

• we didn’t remove duplicates from the sequence 

 

 

Unfortunately we weren’t able to detect duplicates using the publisher number when 

importing the bibliographic records into Alma. However, we set the Encoding level in the 

Leader to Abbreviated Level 3 to stop the records uploading to WorldCat and creating 

Page 6 Catapult 



duplicate records there. We have not done a systematic de-duping process due to time 

constraints, but tidy up the duplicates as we come across them.   

 

The trade-off with duplicate records was that all of the LPs in the sequence would get a short 

bibliographic record within the time frame of the project and so be accessible and available 

for requesting. 

 

Outcomes 

We completed the 12” LP sequence, so now we know what’s in the collection, with 12,700 

LPs available to loan! The total was lower than our original estimated total because we 

identified some New Zealand labels along the way, and processed these LPs differently. It 

was a project well worth doing: we learned a lot about using various tools to do a bulk end-to

-end project. I particularly enjoyed importing hundreds of records at a time into Alma, as it’s 

not something I usually get to do as a cataloguer! And who knows, we may be able to use a 

similar process in future to describe the uncatalogued 7” and 10” sound recordings in the 

basement… 

 

If you have any questions/comments please feel free to contact me: erika.arthur@dia.govt.nz  

 

 

 

 

One temp’s favourite LP 

  

 

 

 

 

 

 

 

 

 

 

 

The Ovarian Sisters were a 1970s/1980s Tasmanian band. 
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National Library Primo labels for music 

sound recordings 
By Erika Arthur, Senior Collection Description Librarian, NLNZ 

 

Have you ever noticed the descriptive labels used in library catalogues? That the terminology 

tends to be book oriented, and looks incongruous for non-book formats such as sound 

recordings?    

 

Fellow cataloguer, Steve Clement, and I were asked by our Manager, Kim Gutchlag, earlier 

in the year to investigate implementing more relevant and user-friendly labels in Primo for 

music sound recordings. At the time, a typical sound recording record looked like this (the 

labels are in bold):     
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As you can see, the labels don’t fit the information very well. For example, a user noted that 

the use of the word ‘Publisher’ is particularly confusing, because in the music industry a 

music publisher is involved with the commercial use of a musical composition. However, in 

Primo we were using the term to describe the Recording Label.  

 

We also realised that some of the information was buried under the ‘Notes’ label, so decided 

to add extra labels in order to surface some of the data. 

 

We spent time investigating other catalogues and databases, from library discovery layers to 

commercial websites, for example, Discogs. We were surprised that most library catalogues 

used the same terminology for all their resources. One exception was the University of 

Virginia which used some music specific labels. Only dedicated music sites such as National 

Jukebox (Library of Congress) and MusicSG (National Library Singapore), had customised 

music labels.  

 

Once we summarised the results from our research we met with music staff from the 

Alexander Turnbull Library and National Library to get their feedback. One issue we had to 

make clear was that in some cases we were constrained by our data, in terms of encoding 

standards and international cataloguing standards.   

 

An example is the Creator field. This data comes from the 1XX MARC field. We’ve got two 

lots of data: AACR2 records often have the performer in this field, whereas RDA records 

only have composer. The options we discussed for this label were: 

 

1. Leave it as ‘Creator’  

2. If the 1XX field has the role $e composer, then suggest the label is ‘Composer’ 

otherwise default to ‘Creator’  

3. Use ‘Composer/Performer’  

4. Use ‘Related Names’  

5. Use ‘By’ 

 

In the end we chose ‘Composer/Performer’ as it seemed the best fit.   

 

The new labels were implemented by our colleagues, Richard Robertson and Tine 

Coenegrachts, once the new Primo user interface was embedded. They used the Leader line 

position 6 ‘j – musical sound recording’ to select the set of records to apply the changes to. 

 

As part of the implementation process we also moved some of the fields around, so 

performers are more obvious near the top of the record instead of being buried down the 

bottom with other notes fields.   
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Here’s the current Details view of the Silver bullets record:  

 

 

We’re really pleased with the new labels and think they provide a much more user-friendly 

experience. The project has made me aware that as cataloguers we’re well placed to 

contribute towards these sorts of improvements, as we understand the underlying data in our 

catalogues. In this case, with some research and collaboration, we’ve been able to make some 

positive changes for users. 
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Below is a table outlining our label decisions: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you have any questions/comments please feel free to contact me: erika.arthur@dia.govt.nz  
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MARC field Previous label New label 

245 Title 

  

Title 

246 

130/240 

Other Title 

  

Other Title 

Standardised Title 

1XX Creator 

  

Composer/Performer 

7XX Contributor 

  

Contributor 

6XX Subjects 

  

Subjects/Genres 

  

505 Contents 

  

Tracklist 

260/264 Publisher 

  

Recording Label 

260/264 Publication Date Released 

300 Format Format 

028 Identifier 

Publisher number 

Label number 

500 Notes Notes 

508   Technical Credits 

511 Performers Performed by 

518   Recording Details 

546   Language Details 

590 Local notes Item Details 

mailto:erika.arthur@dia.govt.nz


Items in Brief 
 

Online Audiovisual Cataloguers (OLAC) Newsletter 

 

The December issue of the OLAC Newsletter is now available:  

https://olacinc.org/sites/default/files/newsletters/2018_Dec_OLAC_Newsletter.pdf  

 

 

An interesting episode of the Turbitt & Duck Podcast 

 

Sally Turbitt and Amy Walduck talk with Alissa McCulloch, a new librarian who is passionate about 

cataloguing. This is a light, chatty discussion which nevertheless covers critical cataloguing, the future 

of bibliographic metadata and cataloguing the universe. 

https://turbittnduck.com/episode-18-alissa-mcculloch-talks-about-critical-cataloguing-zines-and-

bibliographic-data-wizardry/  

 

 

RDA resources and updates 

 

The RSC meeting was held in Montreal in October along with an outreach event. The following 

presentations from this event are now available on the RDA Toolkit YouTube channel: 

 

 Démonstration de la version bêta du RDA Toolkit / Daniel Paradis (presentation in French) 

 

 Agrégats et œuvres diachroniques = Aggregates and Diachronic Works / Gordon Dunsire 

(presentation in English) 

 

 Méthodes d'enregistrement, transcription et mentions de manifestation = Recording methods, 

transcription, and manifestation statements / Kathy Glennan (presentation in English) 

 

 LRM et RDA: survol du Projet 3R = LRM and RDA: Overview of the 3R Project / Gordon 

Dunsire (presentation in English) 

 

 NARDAC: les neuf premiers mois = NARDAC: The First Nine Months / Dominique Bourassa 

and Nathalie Mainville (presentation in French) 

 

 

Additionally, the slides from Kathy Glennan's keynote at the recent AMIGOS Online Conference, 

"The Future of Cataloguing: RDA, Linked Data and More!", are now available on the RSC 

presentations 2018 page. 
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Library of Congress Subject Headings 

 

"Multiple" subdivisions will be cancelled from the Library of Congress Subject Headings. 

 

From the beginning of December 2018  the Library of Congress will begin cancelling the 

subdivisions which previously allowed cataloguers to use an analogous subdivision under the 

main heading, for example: --Religious aspects--Buddhism, [Christianity, etc.]  

 

Full information about this is available: http://www.loc.gov/aba/cataloging/subject/Multiples

-project-announcement.pdf  

 

Since we're talking about LCSH, did you know that the Library of Congress Subject Heading 

Manual is freely available on the Library of Congress website in PDF form?   

 

https://www.loc.gov/aba/publications/FreeSHM/freeshmabout.html  

 

This is a great resource if you're wondering about the validity of a subject subdivision, or 

looking for guidance for applying subject headings for a particular type of resource but don't 

have a subscription to Cataloger's Desktop.  

 

The subject headings themselves are also available as PDFs (https://www.loc.gov/aba/

publications/FreeLCSH/freelcsh.html), but also found handily at the two online interfaces: 

 

Library of Congress Authorities: https://authorities.loc.gov/ 

Library of Congress Linked Data Service: https://id.loc.gov/  

 

 

Do you have a music cataloguing question? 

 

Music OCLC Users Group email list (MOUG-L) is a useful place to ask questions related to 

music cataloguing and metadata creation. 

 

You do not have to be a member of MOUG to join the list. More information is here: http://

musicoclcusers.org/resources/listserv/ 
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Upcoming courses 
 

The Association for Library Collections & Technical Services, a division of the Ameri-

can Library Association (ALCTS) offers a regular program of courses  which cover the basics of 

a range of technical services functions including cataloguing, collection development and manage-

ment and acquisitions. See: ALCTS Fundamentals Web Courses. 

ALCTS also deliver regular webinars on interesting and relevant topics and they generously make 

their paid-for webinars available free after six months. Check out their webinar archive and their 

YouTube channel for interesting and high-quality content.  

 

Library Juice Academy runs short, online courses on a number of library topics. In the coming 

months watch out for: 

Dewey Decimal Classification; Library of Congress Classification; Metadata design; Metadata im-

plementation; Using MarcEdit; Introduction to RDF. 

http://libraryjuiceacademy.com/courses.php   

To get an idea of what the LJA online courses are like, have a look back at the June 2017 issue of Cat-

apult which contains two short reviews of the course Beyond the Basics: Cataloguing DVDs, Blu-ray 

Discs, and Streaming Videos.  

 

Lyrasis have a number of online cataloguing and metadata courses on offer. Typically the classes 

have a cost, but they do offer regular free webinars as well. Keep an eye on their upcoming classes 

and events page: https://www.lyrasis.org/services/Pages/Classes.aspx  

 

OCLC Webjunction offers free online courses, covering a wide range of library interests:  

http://learn.webjunction.org/  
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